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BS Human Resource Policy & Procedure Handbook Template Changes

Following is a recap of the changes we' ve made to our Human Resource Policy & Procedure Handbooks since the

release of version 5.0:

Verson 6.0 Changes from Version 5.1
Human Resource Records
Statement of Faith
Principles of Employment Opportunity
Sday Surveys
Employee Harassment
Hiring Qualifications
Employment Agreements
Work for Hire
Introductory Period for Attainment of Benefits
Trander
Promoation
Hours of Work
Termination
Disdosure of Benefits
Vacations
Holidays
Sdary Adminigration
Performance Appraisa
Pay Procedures
Short-Term Leaves of Absence
Other Leaves of Absence
Family Medical Leave Act (FMLA)
Rest Breaks
Meadl Breaks
Cdlular Phone Use
Grievance Procedure
Disciplinary Procedure
Arbitration and Mediation
Modified Forms

Employee Time Shet

Verson 5.1 Changes from Version 5.0

Cdlular PhoneUse

Benevolent Assigance for Employees

HIPAA

Sday Surveys

Whistleblower Pdlicy

Added thefollowing forms:
Employment Application Form
Employment Application Reference Check Form
Sample Job Description / Ministry Focus Sheet

Verson 5.0 Changes from Previous Version
Hiring Process
Termination
Hours of Work
COBRA Exemption
Rest Breaks
Medl Bresks
Automobile Usage
Disciplinary Procedure
Persona Use of Communications Systems
Arbitration of Digoutes





